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Grades 3-6 Classroom Management Plan

· Goals

· Each person feels comfortable with himself/herself in being able to be open and happy within the classroom.

· Everyone learns at least one new thing per day.

· Have Fun!

· Expected Student Behavior 

· Be respectful of others and yourself.

· Be willing to learn.

· Be flexible.

· Have a good attitude all day long.

· Rules

· Respect everyone and their property.

· Procedures 

· Keep hands and feet to yourself and to your own property.

· Use appropriate language.

· Raise you hand to speak.

· Walk quietly and quickly in the hall.

· Don’t interrupt another person while he/she is talking.

· Skills

· Go over rules with the class.

· Show good examples and bad examples of each procedure.

· Remind students when a rule is broken.

· Follow directions. 

· Procedures

· Explain all directions at the beginning of activities once and have students repeat directions back.

· Explain the routine of what happens when a paper is handed out: write name at the top and read the directions.  If they are using their own paper the student must write the proper heading at the top of his/her paper.  (Name

Assignment) 

(Date


Subject)

· If one doesn’t understand the directions, he/she must first ask a neighbor (unless during a test).  If the directions are still unclear then the student may ask the teacher.  

· Skills

· Give directions to make sure all know how to follow them.  Have students do examples of what happens when they don’t follow directions.  

· Show students where their name should be on their paper, even if it doesn’t say Name: ________.  Show the students how to write the proper heading and have it displayed in the room.  

· Ask each student to find a D-Buddy (Directions) close to him/her.  This will be the person who he/she should ask if he/she is confused.  The asking will be done in a whisper.   If the buddy is not able to answer the question, then the student may raise his/her hand to get the teacher’s attentions.  Also, do an example of how this would work during the class day.   

· Complete and hand in assignments on time.

· Procedures

· Each student will have an assignment planner where all assignments are recorded everyday before dismissal.  

· There will be a large assignment board displayed in the room for all students to refer to for assignments.

· Skills

· Show students how to record in their assignment planner for each subject.

· Check every student’s assignment planner at the end of the day for the first 2 weeks.  After two weeks, have the students switch assignment planners with their D-Buddy to make sure each student has all assignments written down.  If assignments are continuously forgotten, check individual assignment planners.  

· If a student continuously misses assignments then instill the direction of a parent signing the planner every night whether there is homework or not.  

· Go over all of these stipulations with the students from the beginning, so all will know what will happen if the desired behaviors are not performed.  

· Be prepared and flexible.

· Procedures

· Morning Routine:  Students automatically look at the front board for directions for the morning.  The students will have to make their lunch choice, put away belongings, do the morning activity and be ready to begin the day.  The lunch choice would be in a central location so every student could see the menu and place their popsicle stick in the appropriate jar for his/her lunch.  

· Each student would have a folder and notebook for each subject.  The student would be required to have all items for each subject out and ready when the time was announced.  A daily schedule would be posted, so the class knows what time each subject is.  

· Afternoon Routine:  Students would be ready at dismissal time to go over assignments.  The class would go over assignments before announcements to make sure no one forgot any homework or reminders.  Each student would be required to have assignment planner out and write assignments down (if applies).

· Skills

· The Morning and Afternoon Routines would be explained and rehearsed the first day of school.  The first couple of weeks, reminders will probably need to be given.  If the class is having problems doing things independently or need habitual reminders then a new way may have to be introduced. Morning activities would be clearly stated and materials would be readily available.  It would be an activity that could be accomplished in the time given.  If it wasn’t finished in that time for any reason, it would have to be completed at another time of the day or possibly for homework.

· The first week of school would be a trial run to see if students need to take out assignment notebook after each assignment is given or just at the end of the day.  I would decide after the first few days or so what would be most helpful for each particular group of children.  

· The first couple of weeks, students would be reminded what items to take out for each subject.  In the case of co-teaching or switching classes, the students would be informed what was needed for those subjects and at what times.  

· Teaching students to be flexible is hard in elementary schools.  I would probably switch the schedules every once in a while to see how students can handle change and restructuring without a total breakdown.  This would prepare students for days of early dismissals, field trips, fire drills and substitutes.  

· Timetable for Implementation

· First Day: read and explain all rules; do examples and non-examples of obeying the rules.

· Second & Third Days: have students tell you the rules and fill in the blanks or elaborate on them. 

· First & Second Weeks:  remind students of rules, review the major rules or a rule that has been frequently broken whenever needed and at the beginning of the day. 

· Second & Third Weeks: begin being harsher with the rules and have the consequences take full effect. 

· Consequences: misbehavior, incomplete assignments, etc.

· If student breaks a rule, a warning will be given.  The warning will be marked on a clipboard for only the teacher’s eyes.

· 1st Warning:  loses free time/outside at the end of the day and must work during that time.

· 2nd Warning:  loses Friday Free Time/outside and free time/outside at the end of the day and must work during that time.

· 3rd Warning: a note is sent home to parent and student is held for an after school detention. Student loses Friday Free Time/outside and free time/outside at the end of the day and must work during that time.

· 4th Warning: conference is held with a parent and items above.

· 5th Warning: conference is held with a parent, the principal, teacher and student and items above. 

· Extreme behavior is a direct ticket to the principal.

· If the class goes outside the student(s) who loss that privilege will be sent to another classroom to do work.  

· Rewards

· Individual

· Pride in yourself.

· Free time.

· Praise from the teacher and peers.

· Praise notes sent home.

· Homework exemption coupon.

· Class

· Good reports from Specials (gym, art, music, library).

· Class working cooperatively.

· Quiet in the hall.

· Praise from a visitor.

· A marble is placed in a jar for any of these good reports.  Once the jar is full, the class can decide on a reward as a whole.  

· Special day: pj’s, backwards, hats, etc.

· Small party.

· No homework.

· Homework exemption coupon for each student.

· Communication

· A copy of the class rules and procedures will be sent home to the parents.  The parents and students must read, sign and return to the teacher. 

· Friday Folder:  all graded work and notes to the parents go in this folder which is sent home to the parents.  The folder must be signed and returned on Monday.  On Friday, the teacher can write comments in the folder for parents.  Every student has a folder with his/her name on it.  This folder will be collected on Mondays and returned to students on Fridays.

· Involve Administrator

· The administrator(s) will be shown a copy of the class rules and procedures.  I would gladly sit down and go over my intentions with the administrator before the school year.  If the administrator didn’t agree, I would work with him/her to set something that was agreeable by both.

Dear Parents,


I’m very excited about this upcoming year.  At our school we expect each child to behave in a certain manner.  I’m sure you are well aware of the school’s rules and discipline policies, but I still like to share with the parents and students my classroom rules and procedures.  We will go over all the rules and procedures in class together, but I would like you to reread them with your child to clear up any misunderstandings and to ensure comprehension.  After reading and understanding all components, please sign in the appropriate box and return it with your child as soon as possible.  Please keep the rules and procedures so you are able to refer back to them with your child during this year.  As you read through the expectations, you will notice all of them coincide with the school’s rules, but they’re elaborated as to what exactly is expected.  If your child or you have any questions regarding anything in particular feel free to write a note or call my voicemail.     

· Goals

· Each person feels comfortable with himself/herself in being able to be open and happy within the classroom.

· Everyone learns at least one new thing per day.

· Have Fun!

· Expected Student Behavior 

· Be respectful of others and yourself.

· Be willing to learn.

· Be flexible.

· Have a good attitude all day long.

· Rules

· Respect everyone and their property.

· Procedures 

· Keep hands and feet to yourself and to your own property.

· Use appropriate language.

· Raise you hand to speak.

· Walk quietly and quickly in the hall.

· Don’t interrupt another person while he/she is talking.

· Follow directions. 

· Procedures

· Explain all directions at the beginning of activities once and have students repeat directions back.

· Explain the routine of what happens when a paper is handed out: write name at the top and read the directions.  If they are using their own paper the student must write the proper heading at the top of his/her paper.  

(Name

Assignment) 

(Date


Subject)

· If one doesn’t understand the directions, he/she must first ask a neighbor (unless during a test).  If the directions are still unclear then the student may ask the teacher.  

· Complete and hand in assignments on time.

· Procedures

· Each student will have an assignment planner where all assignments are recorded everyday before dismissal.  

· There will be a large assignment board displayed in the room for all students to refer to for assignments.

· Be prepared and flexible.

· Procedures

· Morning Routine:  Students automatically look at the front board for directions for the morning.  The students will have to make their lunch choice, put away belongings, do the morning activity and be ready to begin the day.  The lunch choice would be in a central location so every student could see the menu and place their popsicle stick in the appropriate jar for his/her lunch.  

· Each student would have a folder and notebook for each subject.  The student would be required to have all items for each subject out and ready when the time was announced.  A daily schedule would be posted, so the class knows what time each subject is.  

· Afternoon Routine:  Students would be ready at dismissal time to go over assignments.  The class would go over assignments before announcements to make sure no one forgot any homework or reminders.  Each student would be required to have assignment planner out and write assignments down (if applies).

· Consequences: misbehavior, incomplete assignments, etc.

· If student breaks a rule, a warning will be given.  The warning will be marked on a clipboard for only the teacher’s eyes.

· 1st Warning:  loses free time/outside at the end of the day and must work during that time.

· 2nd Warning:  loses Friday Free Time/outside and free time/outside at the end of the day and must work during that time.

· 3rd Warning: a note is sent home to parent and student is held for an after school detention. Student loses Friday Free Time/outside and free time/outside at the end of the day and must work during that time.

· 4th Warning: conference is held with a parent and items above.

· 5th Warning: conference is held with a parent, the principal, teacher and student and items above. 

· Extreme behavior is a direct ticket to the principal.

· If the class goes outside the student(s) who loss that privilege will be sent to another classroom to do work.  

· Rewards

· Individual

· Pride in yourself.

· Free time.

· Praise from the teacher and peers.

· Praise notes sent home.

· Homework exemption coupon.

· Class

· Good reports from Specials (gym, art, music, library).

· Class working cooperatively.

· Quiet in the hall.

· Praise from a visitor.

· A marble is placed in a jar for any of these good reports.  Once the jar is full, the class can decide on a reward as a whole.  

· Special day: pj’s, backwards, hats, etc.

· Small party.

· No homework.

· Homework exemption coupon for each student.

*****Also, I would like you to fill out the following information about your child.  This information will be helpful if your child is going to be absent.  This will help me to prepare work to be sent home with another student or be picked up by an adult.  A checklist will be sent home which will list items done during the day and items for homework.  The items I would like your child to complete will be clearly highlighted.  It is crucial that your child completes the work missed to ensure complete learning.  If the absenteeism is going to be an extended amount of time I would like to know for how long, so I can plan accordingly for your child.  If there are any questions, again, feel free to call.   

Thank you, 

Miss Hand

****PLEASE FILL OUT & RETURN A.S.A.P. ****
My child and I agree with the rules and procedures expected in his/her classroom this year.  

_____________________________________
Parent’s Signature

_____________________________________
Child’s Signature

If my child is absent from school:

__________

An adult will pick it up from the classroom.

__________

Please send work home with:

Name of Child
 
_________________________________________

Teacher’s Name

_________________________________________ 

Room Number

____________________

